
[bookmark: _Hlk216901758]JOB DESCRIPTION TEMPLATE

	JOB DETAILS

	Job Title:
	Chief Financial Officer (CFO)
	Department:
	Finance / Accounting

	[bookmark: _Hlk103065334]FLSA Classification:
	Exempt
	Date:
	December 18, 2025

	Reports to:
	CEO
	Travel: 
	Up to 20%

	Location:
	Corporate Office - GA
	Work: 
	On-site 



	SUMMARY/OBJECTIVES


The Chief Financial Officer (CFO) leads the organization’s financial strategy and ensures accurate, timely financial reporting to support strong decision-making. The CFO oversees budgeting/forecasting, cash flow, and internal controls to improve profitability, manage risk, and support sustainable growth.

	ESSENTIAL FUNCTIONS



· Directs monthly/quarterly/year-end close and the preparation of accurate financial statements to ensure timely, reliable reporting for leadership decisions, monthly/quarterly (15–20%), using ERP/GL systems and financial reporting tools.
· Leads annual budgeting and rolling forecasts to align financial plans with organizational strategy and performance targets, annual/quarterly (10–15%), using FP&A models and Excel.
· Analyzes financial results, trends, and KPIs to identify risks/opportunities and drive performance improvements, monthly (10–15%), using dashboards/BI tools and variance reports.
· Oversees cash flow forecasting, liquidity planning, and treasury activities to support operational stability and capital needs, weekly/monthly (10–15%), using cash forecasts and banking portals.
· Establishes internal controls, financial policies, and procedures to safeguard assets and ensure data integrity and audit readiness, ongoing (10–15%), using control checklists, approval workflows, and policy documentation.
· Manages audit and tax coordination with internal teams and external advisors to ensure accurate filings and timely completion, annual/ongoing (8–12%), using audit plans, compliance calendars, and tax workpapers.
· Partners with the CEO and executive leadership to provide strategic financial guidance on growth initiatives, investments, and resource allocation, ongoing (8–12%), using business cases, ROI models, and scenario planning tools.
· Leads the Finance/Accounting function to build capability, accountability, and continuity of operations, ongoing (8–12%), using performance goals, coaching, and standard operating procedures.





	REQUIRED COMPETENCIES-KSAS


· Financial reporting and close management (GAAP/financial statement proficiency)
· Budgeting, forecasting, and financial modeling
· Cash flow management and treasury oversight
· Internal controls, risk management, and audit readiness
· KPI reporting, variance analysis, and business performance insight
· ERP/GL systems proficiency and advanced Excel skills
· Executive communication and stakeholder management
· Strategic thinking, sound judgment, and confidentiality

	[bookmark: _Hlk216982249]QUALIFICATIONS


· Required Education: Bachelor’s degree in Finance, Accounting, or related field (Master’s degree in Finance/Accounting or MBA preferred).
· Required Experience: 8–10 years of progressive financial leadership/management experience, including oversight of financial reporting and budgeting/forecasting.
· Preferred Credentials: Certified Public Accountant (CPA) and experience leading audits and coordinating tax processes with external advisors.

	SUPERVISORY RESPONSIBILITY



Direct Reports: [Insert #] (typically Controller/Accounting Manager and Finance/Accounting staff)
Level of Supervision: Manager/Director-level (leads function; accountable for performance, development, and workflow)

	[bookmark: _Hlk216983909]WORK ENVIRONMENT & PHYSICAL REQUIREMENTS


Primarily an office environment with prolonged periods of sitting and working at a computer; frequent video/phone meetings and document review. Occasional lifting up to 15 pounds (files/equipment) and periodic travel up to 20%. Standard office equipment used (computer, phone, printer/copier); may require extended hours during month-end close, audit, or critical business cycles.

	OTHER DUTIES


This job description is not meant to cover or include all the tasks, duties or responsibilities the employee may be required to perform. Job duties and responsibilities can change at any time, with or without notice. 


	SIGNATURE & ACKNOWLEDGEMENT

	Employee Signature:
	
	Date: 
	 

	Supervisor:
	
	Date:
	










QUALIFICATIONS
· [bookmark: _Hlk216990583]Required Education: Bachelor’s degree in Finance, Accounting, or related field (Master’s degree in Finance/Accounting or MBA preferred).
· Required Experience: 8–10 years of progressive financial leadership/management experience, including oversight of financial reporting and budgeting/forecasting.
· Preferred Credentials: Certified Public Accountant (CPA) and experience leading audits and coordinating tax processes with external advisors.

SUPERVISORY RESPONSIBILITY
Direct Reports: [Insert #] (typically Controller/Accounting Manager and Finance/Accounting staff)
Level of Supervision: Manager/Director-level (leads function; accountable for performance, development, and workflow)

WORK ENVIRONMENT & PHYSICAL REQUIREMENTS
Primarily an office environment with prolonged periods of sitting and working at a computer; frequent video/phone meetings and document review. Occasional lifting up to 15 pounds (files/equipment) and periodic travel up to 20%. Standard office equipment used (computer, phone, printer/copier); may require extended hours during month-end close, audit, or critical business cycles.

OTHER DUTIES
This job description is not meant to cover or include all the tasks, duties, or responsibilities the employee may be required to perform. Job duties and responsibilities can change at any time, with or without notice.

SIGNATURE & ACKNOWLEDGEMENT
Employee Signature: ___________________________ Date: ____________
Supervisor: _________________________________ Date: ____________

